Graphing CBM Results Using Template
1. Enter name of student, instructional level, and where it says “frustrational level,” enter the MEASUREMENT LEVEL (you can change the label to this as well).

2. Enter your three survey-level assessment (baseline) probes in the blue baseline boxes. (date, WRC, errors)  Remember, these are from the MEASUREMENT LEVEL.

3. Enter your weekly progress monitoring probes (date, WRC, errors) starting in the yellow section.  The blue is for baseline only.

4. Enter your goal in the last row (30th) of the errors column.  This will enable an aimline to be drawn on the chart without counting this point into the trendline.  Unfortunately, you will be unable to enter errors when you get to your 30th week, but you should have a clear idea of how many errors the student has been making by that point.
5. At the bottom of the screen, click on the graph tab (either by date or trial).

6. To draw the aimline, click the diagonal line (\) to the right of “AutoShapes.”  Your cursor will then be a plus sign (+).  Put this on the median (middle number) of your baseline data.  Click and drag to the aimline point, which will be yellow since it was entered into the errors column.

7. To draw the trendline, place the cursor on any of the graphed points.  Right-click and choose “add trendline.”  When the next box comes up, click “ok” because we want a linear line.  

To change the color of the trendline, place the cursor on the trendline and right-click.  Choose “format trendline” and then go to color to choose from the chart which color you want.

To remove the trendline, place the cursor on the trendline and right-click.  Choose “clear.”

8. When finished, go to “file,” then “save as” to save under student’s name so that the template is clear for the next time but you will be able to go back to each student’s graph to enter more data.

9. To get from the graph page to the data page, click the “data” tab at the bottom of the page.

For those doing Early Literacy probes:

If you want to change the y-axis label (“correctly read words”) on the chart to something else (i.e., “correctly named letters”), go to the top of the chart page, choose the “chart” tab, then choose “chart options.”  In the “Titles” tab, which will be showing, change the “value (y) axis” label in that spot.

To remove the legend if you do not want it, choose the “chart” tab at the top of the page, then choose “chart options.”  Click on the “legend” tab, then uncheck “show legend.” 

